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HP e3000 Community Meet 2009
To: <manager name>

From: <your name>

Date: <insert date>
Subject: HP e3000 Community Meet - Educational Training Proposal 

I would like to attend the HP e3000 Community Meet taking place September 23, 2009 in San Francisco. The event will enable me to attend a number of technical sessions that are directly applicable to my work on the <project(s) you are working on> project. As the year’s only HP e3000 event, it will offer advice from e3000 community resources. The presentations will allow me to meet and learn from experts on migration and homesteading, and to problem-solve with a number of enterprise technology practitioners. 

I am seeking <your company’s> sponsorship for the travel expenses to the event and living expenses during the event. With full-day training costs being upwards of $500 per day, The HP e3000 Community Meet offers incredible value. The event covers a broad range of technical topics and costs only $30.00 in registration fees. The detailed cost breakdown is listed in the paragraph below.

Here is an approximate breakdown of conference costs:

Airfare:  <add flight expenses>
Transportation:  <add actual>
Hotel:  <add actual>
Meals: <add actual>
Registration Fee:  <$30>
The total travel costs are <add your estimated figure>.  Adding this to the registration fee and, there is a total event cost of <add your estimated figure>. 

There are a number of technical presentations that I would attend to find solutions we can immediately put to use with the <project(s) you are working on> system. Getting the information in a seminar format will greatly reduce the time and costs we would normally incur in researching the topics. The conference is only one day and therefore will have minimal impact on my normal work week. The opportunity for me to develop better contacts with industry experts and to gain knowledge in HP e3000 migrations and homesteading makes my attendance at this event a wise professional investment, which can pay off with streamlined practices, tested solutions, and a network of peers to call upon when troubleshooting.

I will submit a trip report post-event that will include a brief seminar summary, major takeaway concepts, techniques or tips, and action items for each of the sessions that I attended during the conference.

I look forward to your reply.

